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SES officer profile confirmation





      
	Agency/department details

	Agency/department name
	<insert here>

	Approval date
	<insert here>

	Position details

	Position title/designation
	<insert here>

	Departmental position number
	<insert here>
	Location
	<insert here>

	Type 
(external appointment, transfer, promotion, secondment, redeployment, interchange)
	<insert here>

	Appointee details (officer being employed)

	Name
	<insert here>
	Date of birth
	<insert here>

	Business address
	<insert here>

	Payroll number
	<insert here>

	Work email address
	<insert here>

	Work phone
	<insert here>
	Work mobile
	<insert here>

	Contract details

	Contract term
	<insert here>
	Commencement date
	<insert here>

	Completion date
	<insert here>
	Pay point
	<insert here>


I confirm the appointment/secondment/interchange process has been completed in accordance with the provisions of the Public Service Act 2008 and in the required timeframes, including:

· execution of contractual arrangements; and

· public notification of the appointment.  


___________________________________

______________
HR director





Date
Form must be returned to the Public Service Commission within 15 working days of officer taking up duties
Form D
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FOR PUBLIC SERVICE COMMISSION  USE ONLY


	


UNDER THE AUTHORITY OF THE  PROVISIONS OF SECTION 110 OF THE PUBLIC SERVICE ACT 2008, I HEREBY APPROVE THE ABOVE APPOINTMENT.





							





   PUBLIC SERVICE COMMISSION CHIEF EXECUTIVE
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